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Titling Tips is a quarterly publication of the Missouri Department of Revenue, Motor Vehicle Bureau,  
PO Box 100, Jefferson City, MO 65105-0100. 

Dealer Operating Manual Updated and Online 
 
The Dealer Operating Manual has been updated and is now available on the 
web at http://www.dor.mo.gov/mvdl/motorv/forms/dealermanual.pdf. You can 
also obtain a manual by going to the Motor Vehicle Licensing Forms and 
Manuals page at http://www.dor.mo.gov/mvdl/motorv/forms/ or the Dealers & 
Lienholders page at http://dorx.mo.gov/mvdl/motorv/liendeal/. The Dealer 
Operating Manual outlines the legal requirements and responsibilities for motor 
vehicle and boat dealers and manufacturers and motor vehicle auctions licensed 
in Missouri.  
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Temporary Permits Must Be Purchased from 
Jefferson City Central Office 
 
Dealer temporary permits must be ordered through the Jefferson 
City central office. They are not available through contract 
offices. A book of temporary permits contains 10 permits and 
costs $75.00 plus a $3.50 processing fee for a total of $78.50 
per book. 
 
Dealers may order books of temporary permits by mailing their 
orders to: 
 
           Department of Revenue 
           Accounting Distribution 
           PO Box 100, Truman State Office Building 
           Jefferson City, MO  65105 
 
See page three for temporary permit requirements. For further 
information, call (573) 751-4509 Monday through Friday from 
7:30 a.m. to 5:30 p.m. or write to mvbmail@dor.mo.gov. 
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Vehicle Registration Receipts Have New Look 
 
The Department of Revenue’s (department) Titling and Registration Intranet Processing 
System (TRIPS) is up and running at the Jefferson City Central Office and some local 
contract offices. All contract offices will be using TRIPS in the near future. Motor 
vehicle registration receipts processed through TRIPS will change in appearance. 
Registration receipts will now be printed on 8 ½“ x 11” white paper (please see the 
reduced-size example below). The department began producing the new registration 
receipts on June 20, 2005. The old pink vehicle registration receipts are still valid and 
will be in circulation until Spring 2008. For further information, call (573) 751-4509 
Monday through Friday, from 7:30 a.m. to 5:30 p.m., or write to mvbmail@dor.mo.gov. 
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Upcoming Titling Training
                    
July 21, 2005    
Highway Patrol Headquarters 
Lee's Summit 

 
September 15, 2005            
Harry S Truman Office Building  
Room 510 
Jefferson City 

 
November 17, 2005  
Highway Patrol Headquarters 
Springfield 
 
Classes start at 10:00 a.m. and end at 
3:00 p.m.  

Dealers Filing Notices of 
Lien 
 
Dealers cannot file Notices of Lien 
(NOLs) on behalf of the lienholder 
unless they have contracted with the 
lienholder to do so. We have received 
some complaints from lienholders that 
the lien information on the newly issued 
title does not mirror what was on the 
NOL. The department takes the 
lienholder data from the NOL in order to 
print the lienholder information on the 
face of title. However, if the NOL has 
not been filed by the time the 
application for title is received, the 
lienholder information (if any is shown) 
will be taken from the application for 
title. For this reason, we encourage 
lienholders to file their liens online to 
ensure the NOL is received by 
Department of Revenue prior to the title 
application. Lienholders should also 
communicate with the selling dealer on 
how the lienholder information should 
appear on the title application. To file 
liens online, go to http://www.dor.mo.
gov/mvdl/motorv/forms/5017.pdf. 

Temporary Permits Refresher 
 
A temporary permit authorizes a purchaser to 
operate a motor vehicle or an empty trailer for a 
period of 30 days from the date of purchase of 
the motor vehicle/trailer. Only individuals who 
have no registration plate(s) available for 
transfer may purchase the permits. If the 
applicant has a plate to transfer, he or she must 
properly title and register the vehicle and cannot 
purchase a temporary permit. 
                                                     
A dealer: 
 
1. May sell ONLY one permit to a buyer of a vehicle 

that was sold by the dealership for which no license 
plates are available for transfer.  

2.   May not issue a temporary permit on a motor 
    vehicle owned by the dealership for leasing/
    rental purposes; 
3.   May charge no more than $7.50 for each permit 

issued; and 
4. May transfer/sell any unissued temporary permits 

remaining in the dealer’s inventory at the time the 
dealership is sold to the purchasing dealer. The 
seller must notify the Motor Vehicle Bureau in 
writing of such fact, including the control number of 
each temporary permit that was transferred. 

 
Documents/Fees Required to Obtain Temporary  
Permits 
 
The Motor Vehicle Bureau will use reasonable 
diligence to ensure the number of temporary permits 
requested by a dealer is proportional to the number of 
sales previously reported on the dealer’s monthly sales 
reports. 
 
For an applicant to purchase a temporary permit from 
the selling dealer, the following must be submitted to 
the dealer: 
 
1.   A vehicle safety inspection and emissions 
      inspection certificate, if applicable, issued not more 
      than 60 days before the sale of the permit. The 

(Continued on page 4) 
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Titles Mailed to Leasing 
Companies 
 
Effective immediately, titles issued in the name 
of a leasing company with the leasing company 
listed as the lienholder will be mailed to the 
leasing company regardless of whether or not 
the leasing company is listed on the “mail to” 
portion of the title application.  

Trish Vincent, Director of Revenue 
Julie Allen, Director, Customer Services Division 

Keith Bohl, Manager, Customer Assistance Bureau, Co-Editor  
Krista Adams, Customer Assistance Bureau, Co-Editor 
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Ways to Avoid Rejects 
 
• Liens released on or after July 1, 2003, must be notarized and released on the Notice of Lien 

(NOL) or Lien Release (DOR-4809) or business letterhead.  If the lienholder is a business 
releasing the lien on their letterhead, the notarized lien release must contain the year, make, 
vehicle identification number, the date the lien was released (the date the lien was originally 
created is also suggested), and the signature of an authorized agent. 

• The title assignment area on the back of the title must be completed. 
� All sellers and at least one purchaser must print their names and sign the back of the 
     title. 
� The seller must indicate the odometer reading on the title, if applicable. 
� The title assignment area must show the purchase date.  

• The application for title must be signed by at least one owner. 
• The original Manufacturer’s Statement of Origin or assigned title must be submitted. 

Temporary Permits Refresher (Continued from page 3) 
 

dealer must record the complete motor vehicle 
inspection certificate number on the temporary 
permit record; and 
 

NOTE: The safety or emissions 
inspections are not required for motor 
vehicles sold on a Manufacturer’s 
Statement of Origin. 

 
2.   A $7.50 permit fee. 
 
What is the Dealer’s Responsibility? 
 
The dealer must record the following on the 
permit issued by the dealership: the dealer’s 
number; the buyer’s name and address; the 
year, make, and vehicle identification number; 
and the dates of issuance and expiration. 
 
When recording the expiration date on a 
temporary permit, record the expiration month 
using the first three letters of the month. For 
example, if a permit is to expire on September 
1, 2005, record “SEP - 01- 05.” 
 
Each book of permits provides a separate form 
in the front of the book to record the buyer’s 

name, address, vehicle description and dates of 
issuance and expiration for each permit. The 
dealer must complete this form at the time the 
permit is issued. These records will be kept for 
inspection by the appropriate officers as defined 
in Section 301.564, RSMo. The dealer must 
also record the number of the temporary permits 
issued in the appropriate column on the dealers 
monthly sales report, except for temporary 
permits issued for courtesy delivery vehicles. 
 

NOTE: If the permit is issued pursuant to 
a courtesy delivery arrangement, the 
dealer issuing the permit must record the 
words “COURTESY DELIVERY” on the 
corresponding permit and on the permit 
record within the permit booklet. 

 


